TIENET INSTRUCTIONS

STEP 1: LOGIN AT: https://tienet.d214.org/userlogin.aspx

-User ID and Password are the same login for your computer
-Make sure School/District ID is filled in with Dist214
-The bottom drop down should be defaulted to D214

Q TIENET T y for Imp

SchoolDistrictID  Dist214
User ID

Password
Loginto | D214

STEP 2: Scroll over the Search icon and click Students

m - Search = Curriculun
Students
Welct  Staff inio Last Log
4ersey High School

STEP 3: Search for student using their ID, Last Name, or First Name

Students - Quick Search Form
Enter one or more fields and click the 'Search' button to
find students with the same field information.
ID
Last Name

First Name

STEP 4: Click on the DOCUMENTS icon to the left of the student’s ID number

LastName FirstName BirthDate Grade

|| @ 616006 Afanasov  Alexander 01/12/1998 12



STEP 5: Use the drop down menu next to CREATE NEW DOCUMENT and select
INCIDENT REFERRAL FORM and click GO
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STEP 6: Type in the reason for referral and click NEW

-Example: Disruptive Behavior, Disrespectful, Excessive Tardies
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STEP 7: Fill out the Incident Referral Form through the Description of Incident

IMPORTANT: BE VERY SPECIFIC IN THE DESCRIPTION OF INCIDENT AND USE

QUOTATIONS IF NEEDED

|Case Manager:

Subject, (ERITTE)

Referred By School: 050162140170004 (John Hersey High School) | (ID)

lookup
Discipline Information:
Discipline Type/Reason: |Referred By: |Localion: |Da|eITime Incident Occurred
: (twone) ) | | (D) oo [= D] [ |, ) Av ¢ hhmm
Possible Function: [E Factors:
(Cinone) D] (Cinone) D)

(none) : (none) :

(none)

(none)

State opposed to or opinions.

Description of Incident/Comments: Piease provide a behaviorally specific description of the incident including student quotes and other behavior descriptors that accurately describe how the student was behaving.|

Previous Staff Intervention:

Add Row /M T (({none)




STEP 8: Click SAVE, DONE EDITING at top of page

{2} My Home Page =] Ale»
’ Save, Done Editing Sav
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That's all you need to do!!

The Dean’s will finish the rest of the referral and contact you if
there needs to be additional information.



